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ABSTRACT 
 This study sought to determine the level of implementation of digital information system as basis for capacity building 
of teachers’ learner data management skills. This study made use of a descriptive survey research method. It is 
descriptive because the data are presented in quantitative descriptions on the level of implementation of e-information 
system relation to the records management skills of the school planning officers. This study was conducted in the 
public elementary schools of Matanao II district, Division of Davao Del Sur. The respondents assessed the 
implementation of digital information system as basis for capacity building for teacher’s learner data management 
skills in the research locale. Universal sampling procedure was used in determining the respondents considering the 
small number of teacher-respondents in the research locale. This study revealed that the level of implementation of 
digital information system is High  which means that the teachers oftentimes utilized digital information in keeping 
records which developed their learners data management  skills. 
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INTRODUCTION 
It is very important for management for control of records. It is an art of handling and maintaining office records from 

the time of creation to disposal. The records are systematically maintained to preserve for future use. Record 

management refers to the activities designed to control the life cycle of a record. 

 

Benefits of Records Management include more effective management of your current records (both paper and 

electronic); a reduced / eliminated level of record-keeping redundancies; reduced costs for records storage equipment 

and supplies; and increased usable office space through the elimination of unnecessary file storage. In addition, 

Records Management provides institutional accountability and timely access to information. 

 

Ultimately, Records Management ensures that institutional records of vital historical, fiscal, and legal value are 

identified and preserved, and that non-essential records are discarded in a timely manner according to established 

guidelines and identified legislation. 

 

While many companies are familiar with the concept of records management for paper records, many are still not 

addressing the management of huge volumes of electronic documents. Business leaders need to understand the 

importance of managing all types of files – including both physical and electronic – to stay compliant. Additionally, 

they need to understand how implementing a comprehensive RIM program can help their organization reach long-

term goals.  Records   management    allows   easy  collection  of  statistics.   

 

Much   of  business decision-making is based on trend analysis. Trend-analysis is developed and built based on finding 

patterns in information and data and making conclusions about the behavior of those patterns. The better the 

information management, the better trend-analysis and related business knowledge tends to be. 

https://doi.org/10.36713/epra0414
https://doi.org/10.36713/epra17473


 
   EPRA International Journal of Environmental Economics, Commerce and Educational Management 

Journal DOI: 10.36713/epra0414 |ISI I.F Value: 0.815|SJIF Impact Factor (2024): 8.481        ISSN: 2348 – 814X 

Volume: 11 | Issue:6 |June 2024 

------------------------------------------------------------------------------------------------------------------------------------------------------ 

 
 

---- 2024 EPRA ECEM     |     https://eprajournals.com/   |    Journal DOI URL: https://doi.org/10.36713/epra0414 ------302 

 

Record management improves efficiency. Data is found faster, easier, and decision-making is improved by immediate 

analysis and information retrieval. Improved record-keeping reduces resource waste. Less paper and storage system 

space is used when proper protocols are followed. 

 

On the other hand, the combination of hardware and software used to manage electronic information. It makes stored 

information from internal and external sources more accessible, and facilitates better decision making. The data is 

retained in a database. The system supports a firm’s operations and processes business activities to accomplish 

company goals. 

 

Electronic information system stores information from internal and external sources to facilitate better decision 

making. The data is collated in a database and the user can access the files to glean better information as a basis for 

decision. The system may include fiscal, social, economic, scientific or technical data geared to support a firm’s 

operation. Even in the 21st century, a small business may be able to keep most of its records on paper. Given the 

growing amount of data hacked from major companies, paper might even seem more secure. There are genuine 

advantage to turning files into digital data, though. With sensible precautions, you can  minimize the potential 

downsides. 

 

In the division of Davao Del Sur particularly in Matanao II district, data management is slowly shifting paradigm from 

manual keeping to electronic safekeeping. Not only safekeeping of data is initially implemented but also submission 

of reports and other data are submitted on line. However, with this new technology, teachers  felt uneasy especially 

those who are not technology savvy. With this foregoing problem, the researcher being a teacher in one of the schools 

in the district conceptualizes strategies in unveiling underlying problems. Hence, this research study. 

 

This study sought to determined the level of implementation of e-information system and the level of records 

management skills of school planning officer. Specifically, it sought to determined the answers of the following sub 

problems: 

1. What is the level of utilization  of the digital information system of: 

1.1 Data support system, 

1.2 Data control system, 

1.3 Data management system, 

1.4 Data Collection and 

1.5 Data Storage 

2. What capacity building of teachers learners data management skills can be designed and proposed? 

 

METHODOLOGY 
Research Design  

This study employed the non-experimental descriptive survey research design in investigating the research problem. 

It is descriptive because the data were presented in quantitative descriptions on the “Digital Information System: Basis 

for Capacity Building of Teachers Learners Data Management Skills”. According to Good (2005), this method of 

research showed merely description of tasks presented the conditions regarding the nature of the group of persons or 

class of events that involved procedure of analysis, classification, and measurement. It involved varied information 

regarding the current or present condition (Deauna, 2005). 

 

Respondents and Sampling 

This study was conducted on selected elementary schools in the division of Davao Del Sur particularly in Matanao II 

district. The respondents of this study were the 136 teachers.  A universal sampling procedure was used, considering 

the minimal number of respondents. The research respondents answered the research questionnaire, focusing on the 

utilization of the digital information system.  
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Table 1. Distribution of Respondents 

  

Research Instruments 

This study will utilize the researcher-made questionnaire which items focus on the utilization of digital information 

system by the teachers in the research locale. The questionnaire will be pilot tested to a school that is not a respondent 

to this study using cron bach alpha to test its validity and reliability.  

 

To determine the level of digital information skills of school heads, the following continuum will be used.  

 Interval  Level  Criteria 

 

4.20 – 5.0           

 

VERY HIGH 

When the digital information system is utilized all the time 

in keeping school pertinent records 

 

 

2.40 – 3.19 

 

HIGH 

When the digital information system is oftentimes times 

utilized all in keeping school pertinent records 

 

 

1.60 – 2.39 

 

MODERATE 

When the digital information system is sometimes times 

utilized all in keeping school pertinent records 

 

 

80 – 1.59 

 

LOW 

When the digital information system is rarely utilized all in 

keeping school pertinent records 

 

 

0 - 79 

 

VERY LOW 

When the digital information system is never utilized  in 

keeping school pertinent records 

 

At the outset of data gathering procedure, the researcher will draft a letter seeking for permission that this research 

study be conducted were sent to the Dr. Nelson Lopez, CESO VI, the Schools Division Superintendent in the division 

of Davao del Sur and  school principals  in Matanao II district. 

School No. of Teacher-respondents 

Donganpekong Elementary School 10 

Glot Towak Elementary School 14 

Kapoc Elementary School 7 

La Suerte Elementary School 11 

Langaan Elementary School 7 

Manga Elementary School 16 

Marciano Apiag Elementary School 7 

MH del Pilar Elementary School 8 

Saub Elementary School 7 

Savoy Elementary School 14 

Sitio Project Elementary School 7 

Sulatorio Elementary School 8 

Tamlangon Elementary School 6 

TFS of Datalfitak 7 

Tibongbong Elementary School 7 

 

TOTAL 

 

136 
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While letters seeking permission were delivered to the DepED Schools Division Superintendent and principals 

concerned, the researcher constructed a questionnaire, and have it validated by the experts and have it pilot tested 

using cron bacj alpha. 

 

After permission has been granted that this study be conducted in the research locale and after the research 

questionnaire has been thoroughly examined by the expert validators and pilot tested, the researchers will launch the 

questionnaire into the field and retrieve them from the respondents personally after few days. 

 

Finally, the raw scores were submitted to the statistician for statistical computation after which the researcher subjected 

it to analysis and interpretation. 

 

Data Analysis 

The following statistical tools will be used in the analysis and interpretation the responses in this study. 

Mean will used to determine the level of utilization of digital information system and the level of records management 

skills of teachers. 

 

RESULTS AND DISCUSSION 
This chapter displays the summary of the findings, conclusions and recommendations drawn out by the researcher 

after the analysis and interpretation of the findings had been made. 

 

This study sought to determine the level of implementation of digital information system as basis for capacity building 

of teachers’ learner data management skills. 

 

This study made use of a descriptive survey research method. It is descriptive because the data are presented in 

quantitative descriptions on the level of implementation of e-information system relation to the records management 

skills of the school planning officers. 

 

This study was conducted in the public elementary schools of Matanao II district, Division of Davao Del Sur. The 

respondents assessed the implementation of digital information system as basis for capacity building for teacher’s 

learner data management skills in the research locale. Universal sampling procedure was used in determining the 

respondents considering the small number of teacher-respondents in the research locale. 

 

This study revealed that the level of implementation of digital information system is High  which means that the 

teachers oftentimes utilized digital information in keeping records which developed their learners data management  

skills. 

 

Conclusions 

Based on the collective findings on this study, the following conclusions are drawn: 

The level of implementation of digital information system is High. This means that the teachers oftentimes utilized 

digital information system in keeping the records of the learners. 

 

Recommendations 

In the light of the findings drawn out by the researcher in this study, the following suggestions and recommendations 

are offered: 

It is suggested that the Department of Education should have developed a policy intensifying the utilization of digital 

information system in school particularly in downloading, uploading information and submission of report to 

minimize travelling of school planning officers in the submission of reports, hence, travel expenses charged to MOOE 

will also be minimized. 

 

The School Administrator should have provided strong internet connection in school so that uploading, downloading 

and submission of reports to higher office will be easily facilitated by the designate school planning officers. 
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For future researchers, it is strongly recommended that a relative study on the utilization of digital information system 

in relation to other components will be conducted. 
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